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1 O0mme moJoKeHus

1.1. TlonoxxeHue O BEIEHUU ODJIEKTPOHHOTO >KypHala y4eOHBIX 3aHATHI (nanee -
[Tonoxenue) ompenensier eauHble TPEOOBAaHHMS K IJIEKTPOHHOMY IKypHaly, TOPSIOK €ro
dbopmupoBanus u ¢yaknuonupoBanus B OI'BIIOY «Tomckuii MHIYyCTpUATBHBIA TEXHUKYM)
(masiee — oOpa3zoBaTeabHast OPraHU3aIns).

1.2. Hactosee nonoxeHue pazpadoTaHo B COOTBETCTBUH C:

— ®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne273-03 «O06 obpazoBanuu B Poccuiickoit
denepanuny;

— ®enepanbHbiM 3ak0HOM OT 27.07.2006 Nel149-D3 «O6 nHbopmanyu, HHOPMAITHOHHBIX
TEXHOJIOTHSX U O 3alUTe HHPOPMAITHI;

— @enepanbHbIM 3aKOHOM OT 27.07.2006 Nel52-D3 «O nepcoHanbHBIX JaHHBIXY;

— IIpukazom Munuctepctsa npocsemienus Poccutickoit @enepanuu ot 24.08.2022 Ne 762
«O0 yTBepKICHUHU TIOPSAKA OPTAaHU3AIMH U OCYIIECTBICHHUS 00pa30BaTEIbHON AEITEILHOCTH TI0
00pa3oBaTeNbHBIM IIPOrpaMMaM CPEAHEro MPo(ecCHOHAIBHOTO 00Pa30BaHUS;

— MeroauyecKUMU PEKOMEHIAIMSAMU 110 BHEAPEHUIO CHCTEM BEICHUS KYpPHAIIOB
yCIIEBAEMOCTH B AJIEKTPOHHOM BHJIe, TUCbMO MuHHUCTEpCTBAa 00pa3oBanus U Hayku Poccuiickoit
®deneparun ot 15.02.2012 1. Ne ATI1-147/07,

— @enepallbHBIME TOCYIapCTBEHHBIMA 00pa30BaTeIbHBIME CTaHAAPTAMH  CPEIHETO
PO eCCHOHAIBHOTO 00pa30BaHUs;

— YcraBoM 00pa3oBaTesibHONM OpraHu3aluy,

— JPYTUMH JOKAJTbHBIMA HOPMATUBHBIMH aKTaMH 00pa30BaTeIbHON OpraHU3aIlHH.

1.3. DneKTpOHHBIM KYpHAJIOM Y4eOHbIX 3aHATUH (nanee - D)K) Ha3bIBAETCSI KOMIUIEKC
IPOrpaMMHBIX CPEJICTB aBTOMATH3UPOBAHHON MH(pOpManMOHHONW cucteMbl «CeTeBoil Topof.
O6pazoBanue» (nanee — AUC «CI'O») nmoctyna u pabotsl ¢ 6a30if JaHHBIX, CHOPMUPOBAHHOM
JUTSL BEJICHUS y9€Ta TEKYIIEH yCIIeBaeMOCTH YUAIIMXCSl B KOHTPOJIS UX ITOCEIAEMOCTH.

1.4. 9K ortHOcuTCS K Y4eOHO-TIEAAroru4eckod JOKyMEHTAlUd 00pa3oBaTeNbHOM
OpTaHM3aIuH U SIBJISIETCS YaCThIO DJIEKTPOHHOU MH(GOPMAIITMOHHO-00pa30BaTeIbHON CPEIbI, €T0
BeJIcHHE 00s3aTeNbHO [ KaXJO0ro MeAaroruieckoro U aJIMUHUCTPATHBHOTO COTPYIHHKA
o0pa3oBaTeIbHON OpraHu3aluy.

1.5. ITonb3oBaTensimu DK sABIsIOTCA:

— oOyuaroluecs 1 UX pOAUTENH (3aKOHHbIE MPECTaBUTENN);

— TIeIaroTHIecKue pabOTHUKH U COTPYTHUKH 00pa30BaTeIIbHON OpraHu3aIiy;

— vHbIe (PU3UYECKHUE JIHIIA, PEJACTaBUTEIN OPraHOB rOCYAapCTBEHHOM BIACTH (B Mpeaenax
MIPEIOCTABIIIEMBIX TTPAB JIOCTYIIA).

1.6. DneKTpOHHBIA THEBHHUK — 3TO CEPBHC, KOTOPBINA MPEIOCTABISAETCS AUCTAHIIMOHHO U
MIOMOTAaeT POJUTENISIM (3aKOHHBIM MPEJCTABUTENSAM) MPHHUMAThL AKTHUBHOE M Ka4eCTBEHHOE
ydacTHe B 00pa30BaTeIbHOM TMPOIECCEe CBOMX JAETEH.

1.7. DnexTpoHHBIN JHEBHUK O0YYArOIIErocs MPEACTABISET COBOKYITHOCTh CBEICHHIA:

— CBEJICHHSI O XOJI€ U COJICP)KaHUU 00pa30BaTEIHLHOTO MPOIECCa, B TOM YHCTIE PACTIHCAHHE
3aHATHI;

— TepeYeHb M3YyYaeMbIX TEM M COJCP)KaHWE BBIJIABAEMBIX OOYYarOIIeMYyCs JOMAIITHUX
3aJaHul;

— pe3ydbTaThl TEKYIIETO KOHTPOJS YCIEBAeMOCTH M MPOMEXKYTOYHOW aTTeCcTalluu
00ydJaromierocs, BKIr04Yas CBEACHH 00 OIIEHKaX YCIIEBAEMOCTH, CBEJICHHUS O COJICPKAHUH 3aHATHI
U paboT, 1Mo pe3ybTaTaM KOTOPHIX MMOJIyUYEHBI OI[CHKH;

— CBEJICHUS O MOCEIIAeMOCTH 3aHATUN 00yUJAIOITIMHUCS.

1.8. OCHOBHBIMH TIPUHITUIIAMH TTPEIOCTABIICHHSI SJICKTPOHHOTO JTHEBHHUKA SIBIISIOTCS:

— OecIIaTHOCTh IS TTOTy4daTes;

— KOHQUACHIUAIBHOCTH MPEA0CTaBIIeMO HHpopManuu;

— IOCTYITHOCTh JUISI COOTBETCTBYIOIIMX TPYIII MOJIb30BATENICH MOTydeHUsT WH()OPMAITUU



0 TEKYIIEeH YCIeBaeMOCTH U MPOMEKYTOUHON aTTecTaluu 00ydaromerocs.

1.9. KondpuaeHnnuaibHOCTh MpeaocTaBiasieMoil mHopMamu obecreynBaeTcsi 3a CUer
ABTOPU3MPOBAHHOTO JOCTyNa K HWH(QOpPMAanuu B AJICKTPOHHOM JTHEBHUKE, OTPaHHYCHHOM
CBEJICHUSIMUA O KOHKPETHOM O0yYaroIeMcs.

1.10. Ilomnepkanme wuHboOpMaruu, Xpausmeihcs B 0a3e manHeix AMC «CI'O» B
AKTyaJIbHOM COCTOSIHUU SIBJISIETCS 00s13aTeIBHBIM JIJISl BCEX IMOJIb30BATENICH IPOTPaMMBL.

2 eau u 3a1a4u BeJleHUsI JIEKTPOHHOI0 KypHaJa
B AUC «CI'O»

2.1 Henbro Bepenust 6a3pl gaHHBIX AUC «CI'O» m DX sBnsercsa: Quxcamus xona
00pa30BaTeNbHOTO MPOLIecca U Pe3yJIbTaTOB OCBOCHUSI OCHOBHOM 00pa30BaTeIbHOM MPOTrpaMMbl
00y4aromuMuUCs;  BO3MOXXHOCTh ~ HCIIOJNIb30BAaHUS  JaHHBIX, (QOPMHUPYEMBIX B  XOZE
00pa30BaTeNbHOTO MpoLiecca Ui pelIeHHs 3a/1a4 YIIpaBJIeHHs 00pa30BaTeIbHOM 1eATeIbHOCTHIO.

2.2. DX ucnosb3yroTes Il PEIICHUs CIICIYIOIINX 3a1a4:

- CO3/IaHHE YCJIIOBUM /Il B3aUMOJICHCTBUSL YUaCTHUKOB 00pa30BaTeIbHOrO Ipolecca BHE
3aBUCUMOCTH OT UX MECTOIIOJIOKEHMUS,

- aBTOMaTH3alus yuéTa ¥ KOHTPOJIS Mpoliecca YCIeBaeMOCTH, ONIEPAaTUBHOE MOIYYCHHUE U
aHanu3 uHQopMalu 06 yueOGHOM Ipoliecce A7 MPUHATUS YIIPaBICHUECKUX PEUICHUH;

- XpaHEHHE B DIIGKTPOHHOM BHUJE [aHHBIX OO0 YCIIEBAEMOCTH U IMOCEIaeMOCTH
oOyJaromuxcsi, JOCTYyIl K OLIEHKaM 3a BECh IEpUOJ BEACHHUS KypHasa, II0 BCEM NpeaMeTaM, B
1r000€ BpeMsi BceM yJacTHHKaM 00pa3oBaTeIbLHOTO MpoIlecca,

- co3faHue eANHON 0a3bl KaJIeHIApHO-TEMATUYECKOTO IJIAHUPOBAHUS 110 BCEM Y4€OHBIM
npeaMeTam, Kypcawm,

- o0ecrieueHne OnepaTUBHOTO KOHTPOJIS 32 YCIIEBAEMOCTHIO 00YUaIOIINXCS U TTOCEIICHUEM
UMH Y4EOHBIX 3aHATUH CO CTOPOHBI POAWTENICH (3aKOHHBIX TPEACTaBUTENCH), OOBEKTHBHOE
MH(OPMUPOBAHUE PpOAWUTENEH (3aKOHHBIX INPEJCTaBUTENEH) O XOAE€ M  COJEp)KaHUU
00pa3zoBaTenbHOrO MpoIecca B 00pa3oBaTeIbHON OpraHU3aINH;

- KOHTPOJIb BBITIOJIHEHUSI 00pa30BaTeIbHBIX IPOrPaMM, YTBEPKICHHBIX YU€OHBIM IJIAHOM
Ha TEeKyIUI y4eOHbIi rof.

3 [IpaBuia U NOPSAAOK PadoThl € ITEKTPOHHBIM KYPHAJIOM

3.1.  IIpaBuna u nopsnok padbotsl ¢ DXK:

3.1.1. Texuuueckoe OOCIYy)XHBAaHHE€ U COIMPOBOXKJIECHUE DJIECKTPOHHOTO >KypHaiIa
OCYILECTBIISICTCSI CHCTEMHBIMU aJIMUHUCTPATOPaMU 00pa30BaTeIbHONW OpraHU3alIIH.

3.1.2. Tlonwp3oBarenu, OTBETCTBEHHBbIC 3a (YHKIIMOHUPOBAHWE U HMHPOPMAIIMOHHOE
HAIOJHEHUE JIEKTPOHHOTO )KYypHaJIa, OJy4aroT PEKBU3UTBI JOCTYIA K AIEKTPOHHOMY JKYPHAIy
y agmuHHucTpaTopa XK Ha3HAUEHHOT 0 MPUKa30M JUPEKTOpa 00pa30BaTeIbHON OpraHU3allH.

3.1.3. OO6yuarouecs U UX POAUTENHN (3aKOHHBIE MTPEICTABUTENN) MOITYYAIOT PEKBU3UTHI
JOCTyTa K 3JIEKTPOHHOMY JHEBHHKY Yy KypaTopa.

3.1.4. TlpenocraBienue nepcoHanbHoi nHpopMmarmu U3 6a3pl gaHHbIXx AUC «CT'O» n
DX, a Ttaxke WHAMBUAYaATbHON HHQOpPMAIMK OOYYaroOIIMXCS M HMX pOAUTENeH (3aKOHHBIX
npecTaBuTeNeit) Uil yuéra ycleBaeMOCTH M AJIEKTPOHHOIO oOMeHa C HHMH, JOJKHO OBITh
OTPAaHNYEHHO B COOTBETCTBHHM C 3aKOHOATENHCTBOM PD.

3.1.5. TlepedyeHb U MOTHOMOYHS COTPYIHUKOB IO pabOTe C MEPCOHATBHBIMHU JaHHBIMU
OTIPENIETISIOTCS] TUPEKTOPOM 00pa3oBaTeIbHOM opranu3anuu. Bee coTpymHuku oOpa3oBaTenbHOM
OpraHu3aly, UMEIOLINe JOCTYN K MEePCOHAIBHBIM JAHHBIM OOYYaIOIMXCAd M MX POJUTENEH
(3aKOHHBIX TpEACTABUTEJEH) MOAMUCHIBAIOT COIJIAIEHHE O HEpasMVIalleHUH IEePCOHAIbHBIX
JAaHHBIX.

3.1.6. Kyparopsl CBOEBPEMEHHO 3alOJIHIKOT >KYpPHAI U CIEIAT 3a JOCTOBEPHOCTHIO
JTAHHBIX 00 00YYaIOLINXCS U UX POJUTENSX.



3.1.7. TlpenogaBaTtenu, MacTepa MPOU3BOJACTBEHHOTO 00yUEHHS CBOEBPEMEHHO 3aHOCST
NaHHble 00 y4YeOHBIX NporpaMMax M TEMaTHUYECKOM IUIAHHUPOBAHHUHU, OO YCIIEBAEMOCTH U
MOCELIaeMOCTH 00yYaIOLUXCs, JOMAITHUX 33aJaHUSX.

3.1.8. Tema npoilAcHHOrO Ha 3aHATUH MaTepuasa 3aluChIBACTCA CTPOrO B COOTBETCTBUU
C TEeMAaTUYECKUM IUTAaHUPOBaHUEM paboyeil MporpaMMbl MO AUCHUILIMHE, MEKIUCIUILIMHAPHOMY
kypcy (manmee - MJIK). He momyckaeTcs cokpaiieHHE CJIOB IpU 3alucd TeM 3aHsaTtuid. He
Jnomyckatores Takue 3amucu, kak «lloBTopenue», «Pemenue 3amau» u ap. 0e3 ykazaHHs
KOHKpeTHOW TeMmbl. [Ipu TpoBeneHUH KOHTPOJIBHBIX, CAMOCTOATENBHBIX, JAaOOPAaTOPHBIX H
MPAKTUYECKUX pabOT yKa3bIBAETCs UX TeMa U HOMep padoTHI.

3.1.9. 3amecturenp AMPEKTOpa TEXHUKYMa OpPraHU3YyeT MEPUOJUYECKUN KOHTPOJb 3a
BegeHneM DK, popmupyeT oT4eThl, OpraHu3yeT MOHUTOPUHT KadecTBa 3anoiaHeHust K.

3.1.10. CoTpyaHuKH Yy4€OHO-METOAMYECKOTO, MPEJCeNaTeNId MPEAMETHBIX (IIMKIOBBIX)
KOMUCCHI1 0T/Ie71a 00pa30BaTeNIbHOM OpraHu3alluy OCYIECTBIsIeT KOHTpouib (1 pa3 B 2 Henenu) 3a
BeneHuem JK.

3.1.11. Kareropuyecku 3ampermiaercs I0NMycKaTh oOydarmmxcs K padore ¢ DXK mox
JIOTUHOM M MapoJieM COTPYIHHUKa, penoaBares, Kypatopa. Eciu ecTs ojo3peHue B TOM, YTO
JOTUH ¥ TMapoiib HW3BECTEH JAPYrUM JHMIaM, TO HEOOXOJUMO HEMEIJIEHHO COOOIIHUTh
aamuHucTpaTopy XK.

4 @OyHKIUOHAIBHBbIE 00s13aHHOCTH NoJb30oBaTeieil AUC «CI'O» u
3JIEKTPOHHOI0 *KypHAaJia

4.1. Aamunucrparop 6a3bl 1aHHbIX AUC «CI'O»:

4.1.1. Opranuzyert BHeapenue u pynkunonuposanue AUC «CI'O» B TeueHue yueGHOro
roja.

4.1.2. BBOOUTHOBBIX MOJIL30BATEIEH B CUCTEMY M IMPEIOCTABISAECT PEKBU3UTHI JIOCTyNa
(;morun u mapons) Kk AUUC «CI'Oy.

4.1.3. Koucynbrupyet u 00y4aeT (Ipu HEOOXOJMMOCTH ) YIaCTHHKOB 00pa30BaTeIbHOTO
npoiiecca OCHOBHbIM Ipuémam padotsl B AVIC «CI'Oy.

4.1.4. OcymiecTBIsIeT OTKPBITHE W 3aKpbITHE ydeOHOro roja He mo3aHee 10 ceHTsOps.

4.1.5. B3auMonelCTBYeT ¢ OmnepaTopoM IO TEXHUYECKUM BOIpocaM (PyHKIIMOHUPOBAHMS
AUNC «CI'Oy», monzepXxuBaeT B aKTyaJbHOM COCTOSIHUM CIHCKH COTPYIHHUKOB M OOYYaAOIIUXCS
B AUC «CT'O».

4.1.6. HaszHauaer poJiM TIOJB30BATENSIM, B 3aBUCUMOCTH OT BBIIOJHAEMBIX HMH
bynkuuit. s kaxxaoi U3 posieil HacTpauBaeT npasa gocTymna K pa3HeiM yacTsiM AUC «CT'O».

4.2. Jlucrieryep pacnycaHus:

4.2.1 Coznaer M akTyalu3upyeT yueOHbIe KaJleHJapy.

4.2.2 Co3naet v aKTyalu3upyeT pacircaHue 3BOHKOB.

4.2.3 Coznaer ¥ akTyaIu3upyeT NnepeyeHb ydeOHbIX KAOMHETOB U ayAUTOPHH.

4.2.4 Cozgaer M akTyaJH3UpyeT pacicaHie yIeOHBIX 3aHSATHA.

4.2.5 Coznaer pacnycaHue MPOMEKYyTOUHON aTTeCTaIUH.

4.2.6 Cozmaer pacnmcaHie TOCYIapCTBEHHONW HTOTOBOM aTTECTaIHH.

4.2.7 ®opmupyeT MOArPYIIIBI IS IPOBEACHUS YUSOHbBIX 3aHATHH.

4.2.8 ®opmupyeT OTUETHI 110 YUETy YaCOB MPENoIaBaTeeH.

4.2.9 OcymiecTBisieT KOHTPOJIb 32 pabOTOH neaaroros no BeaeHuto K.

4.2.10 PacnevatsiBaeT DX W CBOJHBIC BEJOMOCTH YCIEBAGMOCTH IO OKOHYAHHH
nepuoJia 00y4eHusi, apXMBUPYET KOMUHU AIEKTPOHHBIX KYPHAJIOB Ha OyMa)KHBIX HOCHUTENSX.

4.3, 3amecTutens qupekTopa no YMP, corpynHUKN yd4eOHO-METOIUYECKOTO OT/Iea!

4.3.1. KoppeKTupyer CIUCOK CIIEHUaIbHOCTEN.

4.3.2. AKTyanusupyeT CIHCOK Yy4YeOHBIX AMCLUMIUIMH, MEXIUCIUIUIMHAPHBIX KYpPCOB,
y4eOHBIX U POU3BOJICTBEHHBIX PAKTHK.

4.3.3. Coznaet oOpa3oBareibHbIE IPOTPaMMbl, y4EOHbIE TJIaHBI.



4.3.4. Opranusyer paboTy 1O HAMOJHEHWIO TOPT(HOIMO TMpenoaaBareyied U MacTepoB
IIPOU3BOJICTBEHHOTO 00Y4EHHUSI.

4.4, 3aBeayromuii yaeOHOM 4acThIO:

4.4.1. Cozpaet v KOPPEKTUPYET YUETHBIE 3aMMCH yYaIlUXCSl U POJUTENEH.

4.4.2. TlpucoeauHsieT poauTesiel K 00yqaroneMycs B JUYHONW KapTOUKe.

4.4.3. TIlposepsier cooTBeTcTBHE BHECEHHBIX aaHHBIX B 0asy AUC «CI'O» wu mpu
HEOOXOAMMOCTH BHOCUT H3MEHEHUS B JIMYHBIC KAPTOUKH YHalTUXCA.

4.4.4, ®opmupyer rpynnsl B COOTBETCTBUHU C MPUKA3AMHU.

4.4.5. OcymiecTBaseT IEPeBO/I, 3aYUCICHUE U BBIOBITHE 00YJAIONTUXCS B COOTBETCTBUH
C MpPUKA3aMU JUPEKTOPA MIKOJIBI.

4.4.6. KoHTponHpyeT HAMOIHAEMOCTh TEKYITUX OLICHOK.

4.4.7. AHanmu3upyrOT JaHHBIE IO PE3YJIbTATUBHOCTH Y4eOHOTO MpolLecca.

4.4.8. ®opMUPYIOT OTYETHI IO YCIIEBAEMOCTH, ITOCEIIAEMOCTH YUYECOHBIX 3aHATHH.

4.4.9. ®opmupyeT cripaBku 00 00yueHUH, Iepruojie 00ydeHHUs.

4.4.10. PacneuaTsiBaeT CBOAHbBIC BEJOMOCTH YCIIEBAEMOCTH I10 OKOHYAHUU MEpHOJa
00y4YeHHsI, apXUBUPYET KOTIMH CBOJHBIX BEIOMOCTEH Ha OyMa)KHBIX HOCHTEJISX.

4.5. HavanpHUK OT/EIA KaJIpOB:

45.1. Tlepenaér B AeHb MOANMHMCAHMS TPHKA30B O MpUEME Ha pabOTy COTPYIHUKOB
Anmunuctparopy 2K undopmanuro ais co31aHus y4eTHON 3aIucH.

4.5.2. Odopmiser TUUHBIC KAPTOUYKH paOOTHUKOB 00pA30BATEIBHON OpraHU3alnH IPU
npueMe Ha padoTy.

4.5.3. TIlpoBepsieT U KOPPEKTUPYET TOCTOBEPHOCTh MH(POPMAIMH B JUYHBIX KapTOUKAX
paboTHUKOB 00pa30BaTEIHLHON OPraHU3alINH.

4.5.4. Opraamsyer paboTy NO HAMOJHEHHIO MOPT(OINO TperojaBaTeneii U MacTepoB
MIPOU3BOJICTBEHHOTO O0YYEHHUSI.

4.5.5. CBOEBpEMEHHO BHOCUT W3MEHEHHUS IO JBUKEHHMIO IIEpCOHAja, B TOM 4YHCIIE
nepenaet nHpopmanuo Aamuauctparopy XK st ynaneHus y4eTHOH 3alucu COTpYIHUKA B ICHD
TIOJIITMCAHMSI TPUKA30B 00 YBOJIHHEHUH.

4.5.6. dopmupyeT OTUETHI IO KaapaMm.

4.6. 3amectutens nupekropa mo YMP u VIIP:

4.6.1. OcyuiecTBIsIOT KOHTPOJIb 33 BEJICHUEM U HAMOJIHEHUEM 3JIEKTPOHHOIO KypHala,
OpPraHM3yeT MOHUTOPUHT KayecTBa 3allOJTHEHUS AJIEKTPOHHOTO KypHaIa.

4.6.2. AHanu3MpYIOT JaHHbIE MO PE3YJIbTATUBHOCTH Y4eOHOIO Mpolecca.

4.6.3. dopmupyeT MepHOANIECKUAE OTIETHI.

4.6.4. OcyuecTBIsIOT KOHTPOJIb 32 BeJCHUEM MOPTQOINO MpernoaBareseid 1 MacTepoB
IIPOU3BOICTBEHHOT0 00Y4YEHHS.

4.6.5. IIpoBepstoT KOMMM DJICKTPOHHBIX JKYpHAJOB W  CBOAHBIE  BEIOMOCTH
YCIIEBaEMOCTH Ha OyMaKHOM HOCHTEJIE W TEpEeNaroT WX CEKpeTapro JJIs apXWBAIlMd B KOHIIE
y4eOHOro roja.

4.7. Hauansuuk BP:

4.7.1. OcyuiecTBisieT KOHTPOJIb 32 BECHUEM M HAIIOJTHEHUEM 3JIEKTPOHHOT'O JKypHasa, B
yacTu (popmMupoBaHusi MOPTHOINO OOYUAOIMIMXCS, aKTyadu3aluu WHPOPMAIMH O COCTOSHHUH
3J10pOBbSI, UH(OPMAIUH [T BOMHCKOTO yueTa.

4.7.2. AHanmm3upyeT JaHHBIC TI0 Pe3yJIbTATUBHOCTH Y4€OHOTO Mpolecca.

4.7.3. dopmupyeT NepuoaAnYecKrue OTUETHI.

4.7.4. Koutponupyet pabOTy MO HaMOJHEHUIO TOPTHOINO 00YUarOIIUXCS.

4.8. Kyparopsr:

4.8.1. 3amonHAIOT W B TEUCHHE YUYEOHOTO Troja CIEAST 33 aKTYaJIbHOCTBIO JTAHHBIX
00 00yyaromuxcs M UX POAUTENAX (3aKOHHBIX IMPEICTABUTEISX).

4.8.2. ExenenenmsHo B pazuene «llocenraemMocts» DK KOPPEKTHPYIOT CBEIEHUS O
IPOIYILEHHBIX 3aHATHI 00yJaromMxcs (yKa3blBalOT YBAXKHUTEIbHYIO, HEYBAKUTEIbHYIO IPUUUHY
WM 110 00JIe3HN);



4.8.3. KoHTponHpyrOT BBICTABIICHUE MPEMOIaBATEIIMIA OTMETOK 00YJarOIIIMMCS TPYIITIHI.
B cnywyae HapymieHus mpernofaBaTelsiMH CBOMX OOS3aHHOCTEH WH(MOPMHUPYIOT 3aMECTHTENS
TUPEKTOPA.

4.8.4. Cucremarnuecku HWHQOPMUPYIOT poAHUTENeH (3aKOHHBIX IPEJICTABUTEIIEH )
oOyuaronmxcsa 00 ycrieBaeMOCTH U TOCEHIAeMOCTH Yepe3 OTYeThl, CHOPMUPOBAHHBIE HA OCHOBE
nanHeix D)X u cormacoBaHHble (DOPMBI ONOBEIICHHUS, O BO3MOXHOCTAX aBTOMAaTHYECKOTO
MOJy4yeHUs] oT4yeTa OO0 YCINEBAaeMOCTM U TOCEHIAeMOCTH Uil  pOAUTENsl  (3aKOHHOTO
NPEACTABUTENS) 32 ONPENCNICHHBI MEepHO BPEMEHH.

4.8.5. TlpenocTaBisitOT PEKBU3UTHI JOCTyHA POIUTENSAM (3aKOHHBIM IPEICTABUTEISIM)
u obOyuatomumucs rpynmsl K AVIC «CT'O».

4.8.6. OpranusyroTt cOOp TOKYMEHTOB 10 OOECIICYCHHIO 3aKOHOIaTEIbHBIX TPEOOBaHUH O
3aIUTe MePCOHATBHBIX JaHHBIX.

4.8.7. CoBMeCTHO C aAMUHHUCTPATOPOM TMPOBOAAT OOy4YeHHUE MJisi OOYYaIOIIUXCS H
poauTenel (3aKOHHBIX MpeicTaBuTelei) mo padore ¢ XK u 3JEKTPOHHBIM JTHEBHUKOM.

4.8.8. OpranusyroT paboTy 10 HAIIOJHEHUIO TTOPTHOIHO 00YIAIOITHUXCSI.

4.8. IlpenonaBarenu, MacTepa MPOU3BOACTBEHHOTO OOYUEHUSI:

4.8.1. 3anonusor DX B neHb mpoBedeHUs 3aHATHS. B ciiydyae OTCYTCTBUSI OCHOBHOTO
IPEnoaBaTess, Mpero/aBaTesb, 3aMEIIAIONIHIA KOJIIETY, MOJTy4aeT JOCTYI y aIMUHHUCTpaTopa u
3anonHseT XK B yCTaHOBJIEHHOM MOPAJIKE.

4.8.2. Cucrematn4yeckd TMPOBEPSIOT W  OICHUBAIOT 3HaHUS  OOyJaromMXcs B
COOTBETCTBHHU C (POHJIOM OLIEHOYHBIX CpeACTB yueOHOU aucuuruinnbl, MJIK, npakTuku.

4.8.3. YcTpaHSIOT 3aMevaHus 1o BeaeHuio DK 1Mo ntoraM MOHUTOPHHTA B TCUSHUH TPEX
THEH.

4.8.4. OTtBeYaroT 3a MOJHOTY, KAYECTBO M JJOCTOBEPHOCTH BBOAMMOM HHpopMaruu B DK,
B PaMKaX CBOEI KOMIIETEHIIUH.

5 IIpaBa ¥ OTBETCTBEHHOCTD I0JIb30BaTe e

5.1. Ilpaga:

5.1.1. Tlonmp3oBarenu UMEIOT MpaBo AocTyna k DK exeHeBHO U KPYIIIOCYTOUYHO.

5.1.2. Bce nonp30BaTeny UMEIOT MTPABO HA CBOEBPEMEHHBIE KOHCYIJIBTAIIMH IO BOTIPOCaM
pabotsi ¢ DXK.

5.1.3. Kyparopsl umeroT mpaBo WHGOPMHPOBATH poAMTENEH 00 YyCIEeBAeMOCTH W
MOCEIIaeMOCTH UX JieTed uepe3 OT4eThl, CPOPMHUPOBAHHBIE Ha OCHOBE JAHHBIX 3JEKTPOHHOTO
JKypHaa.

5.1.4. B ciydae BbIOJHEHUs (HEBBINOJIHEHUs) NaHHOTO [lono)keHUs agMUHMCTpALUs
oOpa3oBaTesibHasl OpraHU3alUsl OCTABISAET 32 COOOM MPaBO MPUMEHEHHS] MEpP MOOLIPUTEIHHOIO
WIM JUCLMINIMHAPHOTO XapakTepa B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
®denepalinu, JOKaIbHBIMU aKTaMH 00pa30BaTeIbHON OpraHU3aIiH.

5.2.  OTBETCTBEHHOCTH:

5.2.1. OTBETCTBEHHOCTH 332 CBOCBPEMECHHOE ()OPMHUPOBAHHE OTUETHOCTH W TIPOBEIACHHE
aHaiM3a KayecTBa paboThl mpemnojaBaTeneil ¢ DX, a Takxke 3a NMpaBUIBHOCTH INEpPEHOCA IO
OKOHYAHUU Y4eOHOT0 roJia IaHHBIX 3JIEKTPOHHOTO JKypHasia Ha OyMa)KHbBIN HOCUTEIb U Iepeady
OyMa)KHBIX KOMHIA 3JIEKTPOHHBIX )KYPHAJIOB B YCTAHOBJIIEHHOM IOPSJIKE B apXUB, BO3JIaraeTcsi Ha
3aMecTuTels nupekropa no Y MP.

5.2.2. OTBETCTBEHHOCTh 33 OpPraHU3alMi0 00y4YeHHUs U MPOBEACHHE KOHCYIbTaUU (IIpU
HEO0OXOIUMOCTH) 1O paboTe C IEKTPOHHBIM KYPHAJIOM IpernoiaBaTesield, KypaTopoB/MacTepoB
IPOM3BOJICTBEHHOTO 00y4eHUs U poauTenel HeceéT anmMuHucTparop AUC «CIOp.

5.2.3. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE OTpPaKEHUE [IBWKCHUS KOHTHHTEHTA
00yYaroImuxcst HeCeT 3aBeAYIOMINN Y4eOHOM YacThIo.

5.2.4. OTBETCTBEHHOCTh 3a AaKTyaJbHOCTh HMH(OpPMAIMM O pacIHUCaHUH YUeOHBIX
3aHITHI, TPOMEXYTOUYHON U UTOTOBOW aTTECTALIUN HECET TUCIIETUEDP PACIINCAHUS.



5.2.5. OTBETCTBEHHOCTH 3a JJOCTOBEPHOCTHh MH(OPMAIIUHU B JIMYHBIX KapTax paOOTHUKOB
ITOO, cBoeBpeMeHHOE BHECEHHE U3MEHEHHI 10 JBM)KEHUIO TIEpCOHAIa HeCeT HaYaJbHHUK OT/Aesa
KaJpOB.

5.2.6. OTBETCTBEHHOCTH 33 OCYIIECTBICHNE CUCTEMAaTHUECKOW MPOBEPKU U OLICHUBAHHE
3HaHUI 00yYaroIuXcs, KOHTPOJIb U (PUKCHpOBaHUE OTCYTCTBYIOMMX B DK, CBOEBpeMEHHOE U B
NOJTHOM O00BEME TMPOXOXKACHHWE TEMATUUYECKOTO IUITAHUPOBAHMS, a TakKXe CBOEBPEMEHHOE
yCTpaHEHUE 3aMECUaHHi 10 BEJICHUIO AJIEKTPOHHOTO XKypHaja, BO3JaracTcs Ha IMperoiaBaTels,
MacTepa IPOU3BOJCTBEHHOTO 00yUeHUSI.

5.2.7. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh M aKTyaJbHOCTh HH(pOpPMAIUU 00
00y4aromuXcst ¥ UX POAUTENSIX (3aKOHHBIX MIPEJCTABUTEISAX ), CBOEBPEMEHHOE HH(POPMUPOBAaHUE
poauTtesel (3aKOHHBIX TpEACTaBUTENCH) 0oOydarommxcsi 00 YCIIeBaeMOCTH W IMOCENIAeMOCTH
yepe3 OT4YETHI, chopMUpOBAHHBIE HA OCHOBAHWHU JAHHBIX JIEKTPOHHOIOJKypHaja, a TaKkKe O
BO3MOXKHOCTH TIOJTYYCHUS TAHHON WH(GOPMAIIUH B JICKTPOHHOM BH/IE BO3JIAracTCsl Ha KypaTopoB.

5.2.8. OTBETCTBEHHOCTH 32 HEpA3IIIALICHHUE IEPCOHATIBHBIX IaHHBIX MOsIb30BaTeneit AVC
«CTI'O» HecyT Bce y4aCTHUKH 00pa30BaTeNILHOTO MpoIiecca.

5.2.9. OTBeTCTBEHHOCTh 3a XpaHEHHE peKBH3UTOB joctyna B AHNC «CI'O» B
HEJIOCTYITHOM JUTSl IPYTUX JIUI MECTE, a TaK)Ke 3a YTPATy BBIIAHHBIX PEKBU3UTOB, MOBIEKIIYIO
JOCTYI B CHCTEMY JIPYTHX JIUI, HECET MOJIB30BATEb-BIIa IENIel] PEKBH3UTOB.

6 DuekTpoHHOE MOPTGOIHO0 NpenogaBarTesieil, MACTEpPOB MPOU3BOACTBEHHOI0 00y4YeHUs 1
o0yuarmuxcst

6.1. DnekTpoHHOE TOPT(HOIHO — ITO KOMIUIEKT IEKTPOHHBIX JOKYMEHTOB, TIO3BOJISIOIINX
JIaTh JIOTIOJHUTEIBHYIO OLIEHKY JIEeSTEIFHOCTH MpernoaBaTeield 1 MacTEpPOB IMPOU3BOJICTBEHHOTO
00y4eHUs, a TaKKe OLEHKY OCBOCHHS OOIIUX, MPO(pECCHOHATBHBIX M HaIIpo(ecCHOHATbHBIX
KOMITETCHIIMI 00y4Jaromuxcs.

6.2. DnekTpoHHOE MOPT(HOIHO CO3JAETCS M BEETCS B TEUEHUE BCErO MEPUOa TPYAOBOM
NeSITeTIHHOCTH TIPETIoIaBaTellsl WM MacTepa MPOW3BOACTBEHHOTO OOYUYECHWs, B TEYCHHUE BCETO
nepuoJia 00y4eHus: 00yJaromerocs.

6.3. DnexTpoHHOE TMOPT(HOIUO MOXKET CIY)KUTh OCHOBAaHHEM [UI COCTaBJICHUS
XapaKTEPUCTHK, PEKOMEH/IaTeNIbHBIX MTUCEM, BBIJIBIXKEHUS [T y4acTus B pa3IMYHbIX KOHKYpCax,
Ha3HAYEHUS MPEMHHN U CTICIIHATTBHBIX (MIMEHHBIX ) CTHITCH/IHA.

6.4. DnexTpoHHOe NOPT(ONMO HE BIMAET HA MTOTOBYIO OLIEHKY TOCYJapCTBEHHOMN
UTOTOBOM aTTeCTaIlH 00yJarOIIAXCSl.

6.5. DOnexkTpoHHOe THOPTPOIMO  (GOpPMHUPYETCS  OTBETCTBEHHBIMHM  JIMIIAMH B
cootBercTBytomiei noacucreme AUC «CI'Oy.

6.6. Crpykrypa U  cojaep)kaHHE  DJIEKTPOHHOIO  MHOPTPOIMO  ompeaessercs
cootBetcTBytonieit noacucremoir AUC «CI'Oy.

7 XpaHeHHe 3J1eKTPOHHOTO 5KypHaJIa

7.1. Xpanenue DX ocyiiecTBisieTcsl Ha IEKTPOHHOM U OYMa)KHOM HOCHTEJE.

7.2. Beirpy3ka 29X u3 cuctembl Ha BIIEKTPOHHBIH HOCUTENb W MOCIEAYIOIIas €ro
pacrieqyarka OCyIECTBIISAETCS 10 OKOHYaHUH y4eOHOro roja.

7.3. ITpoBepka DX ocymiecTBaseTcs:

- COTPYITHUKaMH y4e€OHO-METOIMYECKOT0 OT/iea Ha IPeaMET (PAKTUUECKOTO BHITOTHEHUS
paboueii nporpammsl y4eOHbIX nquctuiiinga, M/IK, npakTuk;

- 3aBE/IYIOIIMM Y4eOHOM 4acThI0 Ha MpeAMET OObEKTUBHOCTH BBICTABJICHHBIX TEKYIIUX U
UTOTOBBIX OLIEHOK.

7.4. Breirpy3ka u pacrneyatka XK ocymiecTBisieTCs AMCIETYEPOM pacHUCAHMs MOCIe
npoBepku D)K. Crpanunsl DK mnpu pacredatke Ha OyMaKHBIH HOCUTENb 0053aTENbHO

HYMEPYIOTCSL.



7.5. Pacnevaransaeiii D)X 1o OKOHYaHWHM Y4eOHOTO roja MPOIIMBACTCS CEKpeTapém
yueOHOM YacTH, ¢ yKa3aHWEM KOJMYECTBA MPOIIMTHIX, MPOHYMEPOBAHHBIX M CKPEIUICHHBIX
MEYaThIO JUCTOB B MPOLIUTOM A0KyMeHTe («IIpommuTo, MpoHyMEpOBaHO U CKPEIUICHO MEeYaThio
nucta(oB)»). JlaHHas 3amuch 3aBepsAETCS MEYaThbi0O W MOAMUCHIO JUPEKTOpa TEXHUKYyMa C
yKa3zaHueM JaTbl noanucanus. [loqnuce gomkHa ObITh OTYETIIMBA U pa3nnyumMa. [leyats qomxHa
OXBaThIBaTh KaK CTUKEP, TAK M CaM JIUCT MeperieTa.

7.5. TIpoBepky pacnedaranHoro DK OCyIIECTBIISIET 3aMECTUTENb AUpEeKTopa mo YMP,
MOCJIE Yero MPOM3BOAUT 3amuch: «KypHan mpoBepeH W MPUHAT Ui caadyu B apxuB. Jlara.
IHoamucey.

7.6. Xpanenne DK Ha 37IEKTPOHHBIX M OyMa)KHBIX HOCHUTEIISIX OCYIIECTBIISICTCS B TCUCHHE
5 nmer B apxuBe oOpa3oBaTenbHOM opranuzanuu. [lo McTeYeHHIO CpoKa CBOJHBIE BEIOMOCTH
YCIIEBAEMOCTH O0YUAIONINXCS U3BIMAIOTCS, TIPOIIUBAIOTCS U XPAHSATCS B apXuBe 75 JeT.

8 O neiicTBMH HACTOSIIET0 MOJI0KEHUS
B nacrosimee IlonokeHne B yCTaHOBIEHHOM IOPSIIKE MOTYT OBITh BHECEHBI 1O MEpe
HEOOXOIMMOCTH COOTBETCTBYIOIIME U3MEHEHUsT u jgononHeHus. Hacrosmee Ilonoxxenue
BCTYNIa€T B CUJIy C MOMEHTA YTBEPXKACHHS JUPEKTOPOM M JACHCTBYET 10 €ro OTMEHBI WIIU
npuHATUA HOBOrO Ilonoxenus.
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